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How to change the Emails from meetings.

In this lesson you will learn where the confirmation emails for meetings live and how to edit them.

Find the Calendar Form to edit.

Go to SETUP ->Form Builder.

Click the edit icon next to the Calendar Form you wish to edit.

You may have multiple Calendar Forms so you need to make sure you are editing the correct one.
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Click the Email tab at the top.

This is where the confirmation emails for meetings live.

Change the info and click Submit!

Put your name and email in (1). Enter an email subject (2) and the message body (3) and then 
click the Submit button (4) and you're done!
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